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C A R D E L T H E A T R E
R E N T A L A G R E E M E N T
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Cardel Homes (hereafter referred to as Cardel Theatre), and the undersigned person and/or group, (hereafter referred to the Renter) hereby agree to the following terms for the rental of the Cardel Theatre and Banquet Area,

180 Quarry Park Blvd. SE:
1.   Cardel Theatre agrees to provide its theater with seats, light and sound systems, backstage area, dressing rooms, lobby, restrooms, and parking lot for the duration of this rental, exact dates and times as specified in

#4.

2.   The RENTER is responsible for staffing the front of house, box office, security, parking attendants, light and sound operators, set, costumes, equity waivers and rights to the material being presented where required.

3.   At the Theatres’ discretion, the RENTER agrees to pay the Cardel Foundations Fund a minimum suggested donation ( which will be disclosed by e-mail upon final approval for the venue for their event) or the RENTER agrees to ask its’ attendees to bring a non-perishable food item to the event.

4.   The RENTER will have use of the aforementioned spaces during the following rental times:
	Date of Event
(MM/DD/YY)
	Hours of usage (this includes set-up and tear- down – within Cardel’s Theatre’s business hours Mon-Sat, 8am – 10pm, Closed Sunday)
	Facility

	
	These times must be the same as the online requested times.
	Theatre and Banquet Area


5.   The RENTER understands that Cardel Theatre is a non-smoking, no alcohol facility, including the parking lot.  No exceptions.
6.   The RENTER is required to provide a refundable damage deposit of $500 to book the Cardel Theatre. This fee is to cover any repairs or excess cleaning incurred from misuse or abuse. In the event the facility is damaged beyond the value of $500 the person or group booking the Cardel Theatre will be held accountable for the additional cost.

7.   The RENTER understands that due to health and safety regulations, all food consumed in the Banquet Hall must be arranged through the approved catering company to the Cardel Theatre. No outside food will be allowed in the Banquet Hall. Eating and drinking are not allowed in the Cardel Theatre, with the exception of bottled water. The RENTER will provide volunteer staff to enforce this limitation.
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8.   The RENTER understands a non-refundable fee ($50 without catering, or $100 with catering,) will be required to cover basic cleaning and Theatre administration. This fee will be refunded if Cardel exercises the right to cancel a scheduled event. This does not release theatre users from the responsibility of keeping the Cardel Theatre and banquet area clean.
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9.   The RENTER agrees to lock and secure the facilities at 180 Quarry Park Blvd. SE, as instructed by Cardel Theatre, at all times during the period covered in this rental agreement.  Members with the RENTER are not to use any of the building’s spaces other than those specified in this agreement.

10.  The  RENTER  agrees  to,  at  all  times,  keep  all  areas  of  the  first  floor  of  the  building  clean  and  the passageways clear and accessible to persons with wheelchairs.  The RENTER agrees to properly dispose of all food, trash and garbage at the close their event.

11. The RENTER agrees to at no time exceed the 150 occupancy limit which is designated by the fire code of the City of Calgary for the Cardel Theater.  The RENTER is responsible for any fines imposed for any reason, by the Fire Marshall for exceeding this limit during their event.  At no time shall any fire exit be blocked with any equipment or materials.

12. The RENTER has permission to load-in and load-out on the approved date and times booked.  At no time will these times exceed the Cardel Theatre’s business hours (Mon – Sat, 8am – 10pm, closed Sunday).  As part of the agreement, RENTER agrees to remove and properly dispose of all sets and materials brought into the facilities at 180 Quarry Park Blvd. SE, unless they receive specific permission from Cardel Theatre to leave certain materials behind.

13. RENTER may, with prior authorization of the Cardel Theatre Planner, place self-supporting posters and information tables in the building's lobby, and place their own sandwich board with publicity information on the sidewalk in front of 180 Quarry Park Blvd. SE during the hours of rental by RENTER.  No action on said premises that will tend to injure , mar or in any manner deface the premises, and will not drive and install, or permit any nails, tacks or screws into any part of the Theatre building, and will not make or allow to be made alterations of whatsoever kind to building or any equipment or facilities thereof.

14. The Cardel Theatre Planner requires an on-site meeting with RENTER prior to event to review all set, props and technical components.  The Cardel Theatre Planner must approve of the set design that will be used for your event. Any A/V equipment not provided by Cardel Theatre must be rented at the RENTER’S expense.  Cardel Theatre requires a completion of pre-event and post-event walk-through, to be signed off by the RENTER.  The RENTER is responsible for any damage to the facility during event.

15. If RENTER has promotional Sales: Lobby sales of CDs, Books, T-shirts and other promotional materials related  to  the  event  must  have  the  prior  approval  of  Cardel  Theatre.  

16. Video  Recording:    To guarantee safe emergency exit routes during all performances and maintain unobstructed sight lines for our audience members, audio or video recording from Theater aisles or aisle seats will not be permitted.   If you believe your audiences would appreciate recordings of your events, you are welcome to record your performances and make those recordings available to audience members after your performance, subject to copyright or other laws, with which it is your responsibility to comply. Such a request should be brought to the attention of the Theatre Planner during your technical meeting prior to your event, and they will assist you in establishing a video or audio recording position in an area of the Theater that does not obstruct exit routes or sightlines.
17. The RENTER is responsible for advertising and publicizing the event and any/all ticket sales.


Email (ALL PAGES - no exceptions) theatreinfo@cardelhomes.com
18. SECURITY: The Cardel Theatre, based on its sole executive discretion with or without cause may cause the RENTER to provide at least one security guard for any event(s).  Cardel Theatre can require at its sole exclusive discretion with and/or without cause that additional security be provided by the RENTER as well as any other security measures Cardel Theatre feels are necessary to ensure security before, during and after the event. The cost and liability for all security shall be the sole responsibility and liability of the RENTER.  Cardel Theatre shall approve of all security providers (30) days prior to event.   Cardel Theatre may, at its discretion, require the RENTER at the RENTER’s expense to use a Cardel Theatre approved security provider.  Cardel Theatre reserves the right to eject or cause to be ejected from the premises any objectionable person or persons; and neither Cardel Theatre nor any of its officers, agents or employees shall be liable to RENTER for any damages that may be sustained by the RENTER through exercise by Cardel Theatre of such right.

19. Reserved Right. The Cardel Theatre reserves the exclusive right to rent and provide the Cardel Theatre and Banquet Area venue to tenants based on its sole exclusive discretion and in the best interest of Cardel Theatre, as well as cancel events where required, on short notice. 
20. No animals are allowed on-site, with the exception of working/disability dogs that are trained to assist their owners and their disabilities, or without prior approval from the Theatre Planner.

21. The RENTER acknowledges that any non-Cardel resources are not allowed.  With a laptop presentation, the RENTER must supply their own flash drive, CD or DVD with their presentation on it.  Outside laptops are not permitted.  Presentations must be shown on the Cardel Theatre laptop provided.

22. Emergency Procedures for Theater Occupants.  This is intended to promote the safety of you and your colleagues should an emergency occur while you occupy our theater.
Cardel Theatre is continually monitored for the safety of its occupants, and our staff is trained to respond to emergency situations.

In the event of fire, medical emergency, suspicious objects, civil disturbances or power loss, notify our Theatre Planner as soon as possible.  Please take a moment to familiarize yourself and your colleagues with the following:

Emergency Exits Evacuation Areas
Stage left down hall through exit to parking lot.

Theater audience chamber: Emergency exit at rear, through Banquet Area to parking lot.

Stage left dressing rooms, emergency exit to left, exiting to parking lot.

Theater lobby/Banquet Area: Emergency exit in Banquet area or through main reception doors. 
In the Event of Evacuation (fire, etc.) Listen for instructions from Cardel Theatre staff.  If you are directed to evacuate the building, or hear no direction, evacuate the building via your nearest available emergency exit, proceeding to the nearest available Evacuation Area.    If you are able, assist disabled

or injured persons to evacuate as well.

Email (ALL PAGES - no exceptions) theatreinfo@cardelhomes.com
These terms are hereby agreed to in its entirety, by Cardel Theatre and RENTER:
	Renter’s name: (please print)
Renter’s Signature:

	Date (MM/DD/YY)
Renter’s Organization (if any – please print)

	Renter’s Telephone
E-mail:

	Renter’s Address:


I, (please print)  
, authorize Cardel Homes to charge my credit card for the following agreed upon charges:

   $500 Re-fundable Damage Deposit (as per item #6 in contract) And, (as per item #8 in contract), please check:

$50 Non-refundable Cleaning Fee (without using Catering)

$100 Non-refundable Cleaning Fee (with Catering) Please provide the following:

Visa
Mastercard

Number:  

Expiry:   
/ 

*Only if applicable, as per item #3*
This donation must be in conjunction to submitting contract to secure booking.
Confirming that I have made my suggested minimum donation to the Cardel Foundations Fund for

$ 

Confirming that our event will be contributing food bank donations as our donation for using the Cardel Theatre
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